(To be typed on Company’s letter head)

Ref: No. :                                                                                  Date: 



DEMAND LETTER

M/S S M Associates
48/2319, Gulmohar Co-op. Society Ltd.
Gandhi Nagar, Near M I G Club

Bandra (East), Mumbai-400 051.

INDIA

Tel : +91(22) 26422890
Fax : +91(22) 26422858
Dear Sirs,

We request you to recruit the following personnel from India as per the categories and on the salaries and terms and conditions mentioned below. 
	Sr.#
	                     Category
	Nos.
	Salary( Per Month)

	01
	
	
	

	02
	
	
	

	03
	
	
	

	04
	
	
	


TERMS AND CONDITIONS:

Period of Employment                                   :  02 Years (Renewable)

Country of Employment                                 : ------------ 

Probation period                                            : 03 months  

Accommodation                                             : Provided by the Company

Food                                                               : Provided or an Allowance in lieu
Transportation                                                : Provided by the Company
Working Hours                                               : Eight (8) Hours a day

Return Ticket                                                  : Provided by Company at the end    

                                                                         of contract period.

Medical                                                           : Provided by the Company.   

All other terms and conditions shall be in accordance to the (Country’s) Labour Laws.
Yours faithfully,

For and on behalf of 

M/s. (Company’s Name) 
Name
Designation                         (Company’s Seal)
.
